
 

 

Appendix I 
 

Summary of the Rules and Procedures on 
Appeals to The Board of Assessment Review of 

Sussex County 
 

This is to acquaint you with the procedures followed by the Board of Assessment Review (the 
“Board”) in assessment appeals, so that you will better understand the manner in which your case will 
be handled. 

 
The Board sits to hear appeals from the assessed values placed on real property in Sussex County. 

To file an appeal, you must present an appeal form, to the Director of the Department of Assessment 
(“Assessment”) by the deadline established by law. Your appeal form must be completed fully and 
you must timely submit all required documentation in accordance with the Board’s rules, or 
the Board may deny your appeal without a hearing on the merits of your appeal. 

 
You will be notified of the date, time, and place of your hearing. 

 
Hearings are held before the Board, composed of five members, none of whom are Sussex County 

employees. If warranted, Sussex County may authorize the appointment of Referees to hear appeals; if 
it does so, the Referees’ recommendation will be presented to the full Board, 

 
 The Board will provide the opportunity for Public Comment for any members of the public in 

attendance. For any individual wishing to provide a Public Comment, there shall be three (3) minute time-
limit. These comments shall be restricted to matters pertinent to business being handled by the Board  

 
At the beginning of the hearing, the Chairperson of the Board will read into the record a statement 

identifying you, your property, and the amount of the assessment under appeal. The Chairperson will 
also advise all parties of any time limitations for the hearing. 

 
After being sworn, you may present to the Board testimony or evidence to support your claim 

that your assessment should be reduced. To prevail, you must convince the Board that the fair market 
value of your property, as of the County’s base date of July 1, 2023, is less than the amount of your 
assessment. To do this, you may present evidence of sales of comparable properties. The assessed values 
of other properties, or the taxes paid by other property owners, are not acceptable as competent evidence 
of overvaluation. Do not cite the assessed values of other properties in your appeal. 

 
If you are an individual, you may present your case yourself or through an attorney. If you are 

an entity, you may present your case yourself or through an attorney, or employee, but not through a 
non-employee third-party. If you wish to discuss sales of comparable properties in your area to 
demonstrate your claim of overvaluation, you must state specific parcel numbers, owners’ names, and 
exact addresses in your appeal form; you may not testify concerning properties that were not included 
in your appeal form. You may also present evidence through qualified witnesses, if they have been 
identified in your appeal form. Written information such as appraisal reports will be considered only if the 
report has been previously provided to Assessment and the Board and the person who prepared the 
document is present at the hearing and available for cross-examination. After you have completed your 
testimony and presented your evidence, the County’s representative may cross-examine you on the 
evidence you presented. Then, the members of the Board may also ask you questions. 

 
If you are appealing the assessment of residential property and you are not presenting the 

testimony of an appraiser, you and Assessment will each be limited to 15 minutes to present your 
evidence. Requests for additional time must be made to the Chairperson prior to the hearing and may be 
granted at the Chairperson’s discretion. 



 

 

 
You may request that Assessment disclose its witnesses and exhibits to you. Requests for the 

disclosure of exhibits must be made on the appeal form by checking the appropriate box. Any request 
for the disclosure of witnesses must be made before the first scheduled date of your appeal hearing.   

 
Under State law, there is a presumption Assessment has correctly valued your property. YOU 

HAVE THE BURDEN OF SHOWING THAT YOUR ASSESSMENT IS INCORRECT. If you fail to meet 
that initial burden, then Assessment may refuse to present any evidence in support of its assessment. 
Assessment is required to justify its assessment only after you have presented competent evidence of 
substantial overvaluation. 

 
After you have presented your evidence and met your initial burden of showing substantial 

overvaluation, Assessment’s representative will be sworn and will present evidence in support of the 
assessment. After Assessment has presented its evidence, you may cross-examine Assessment’s 
representative about their testimony. Thereafter, the Board may also question Assessment’s 
representative. 

 
You will be given a final opportunity to rebut Assessment’s evidence. Should you offer any rebuttal 

evidence, Assessment will be allowed to cross-examine you on that evidence. 
 
After both sides have fully presented their positions within the time limits established at the outset 

of the hearing, the Board will consider all the evidence submitted. A member of the Board will make a 
motion and the Chairperson will then take a roll call vote on the motion to close the hearing. Following 
the hearing, you will be sent a written statement of the Board’s ruling. 

 
After the hearing is closed, the Board may vote to approve, deny, or defer until a later date. All 

votes of the Board must be taken in public and a written decision will be issued by the Board within five 
(5) business days. 

 
The Board’s decision may be appealed to the Superior Court within thirty (30) days after written 

notice of the decision has been issued. Superior Court appeals are based on the record presented before 
the Board. Ordinarily, no new evidence or testimony can be presented. The Board’s decision will be upheld 
on appeal unless the Court is convinced that the Board acted “contrary to law, fraudulently, arbitrarily or 
capriciously.” 

 
The same procedures apply in a quarterly or supplemental tax appeal. The only difference between an annual 
appeal and a supplemental appeal is the scope of the Board’s review. In an annual appeal, you may challenge 
your entire assessment. In a supplemental appeal, you may challenge only the amount by which your 
assessment was increased during that quarter. 
 

 
 

 
 
 
 
 

 
 

 


