
Step 1: If more than 50 units, apply to State 
Planning Office for PLUS Review and 

Attend PLUS Meeting

Step 2: Pre-Application Meeting with 
County Staff to discuss project, design 
matters and information requirements 

relative to application and Code

Step 3: Application Submitted, Fee Paid, 
Notification to Technical Advisory Commitee, 

School District, County Engineering. Await Receipt 
of Comments. Staff Review Undertaken within 30 

days of reciept of TAC Comments

Step 4: Plans and paperwork are reviewed by 
Planning & Zoning Staff.  Comments are 

offered on Code Compliance and whether 
application can proceed to Public Hearing

Step 5: Legal Notices Sent out 28 days prior 
to Public Hearing.  Public Hearing held 

before the Planning & Zoning Commission.   
Recommendation made to the County 

Council, along with details of any conditions 
of approval. 

Step 6:  Legal Notices sent out for Public Hearing before the Council 
Council.   Public hearing held and a final decision is made on whether to 

adopt the Ordinance.   For Conditional Use applications, conditions of 
approval may be modified and/or added by the Council prior to adopting 

the Ordinance.   A Notice of Decision is sent to the Applicant and the 
Ordinance is then prepared by the Clerk of the Council.

Step 7: Following the Decision, applicant must obtain Preliminary and Final Plan 
Approval.  This requires submittal of a final plan for staff review, along with no 
objection letters from State Agencies, including DelDOT, Sussex Conservation 

District and the Office of Drinking Water and State Fire Marshall.   Once obtained, 
the site plan is sent to the Planning & Zoning Commission for a Final Decision

 

 Conditional Use and Change of Zone Application Process 
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Failure to submit accurate paperwork to the respective Sussex County Offices for processing or review, may result in a longer approval process. 
* Supplemental paperwork will be required prior to issuance of a permit. All requirements vary based on scope of work and whether property is located in a flood zone, in beach preservation area, in town limits, etc. 

Required Documents: Supplemental Documents: 
 (1) Completed Application Form 
 (2) Relevant Fee 
 (3) PLUS Comments (If required) 
 (4) DelDOT Documentation 
 (5) Preliminary/Conceptual Site Plan 

 Exhibit Booklet 
 Suggested Conditions 
 Suggested Findings of Fact 
 Environmental Statement 
 Wetlands Delineation 
 Forestry Report 
 Section 99(9) C Statement (if an RPC) 
 Photographs 
 Traffic Impact Study 
 TID Calculation (Where Inside a TID) 

  

Approximately 19 Month Process 

Approximately 8 Month Process 
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