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This paperless packet is published on the County’s website for 
convenience purposes, and only includes information received up to 
the close of business on the day before a public hearing.  Documents 
received after this, or documents submitted during the public hearing 
are not uploaded to the Paperless Packet.  The legal record is the 
paper record maintained in the Offices of the Planning & Zoning 
Department. 
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AGENDA 

 
March 6, 2023 

 
6:00 P.M. 

 
PLEASE REVIEW MEETING INSTRUCTIONS AT THE BOTTOM OF THE AGENDA** 

 
  Call to Order 
 
  Pledge of Allegiance 
 
  Approval of Agenda 
 
  Approval of Minutes for January 9, 2023 

 
 Approval of Finding of Facts for January 9, 2023 
 

Additional Business 
 
Document Management System Training – Jamie Whitehouse  

 
 Old Business 
 

Case No. 12783 – Michael and Robyn Mooney seek variances from the front yard setback 
requirements for proposed structures (Sections 115-42, and 115-182 of the Sussex County 
Zoning Code). The property is located on the southeast side of Pine Needle Drive within the 
Pine Crest Terrace Subdivision. 911 Address: 30319 Pine Needle Drive, Ocean View. Zoning 
District: GR. Tax Map: 134-9.00-109.00 
 
Case No. 12791 – Chad J. Parker and Laurel J. Hummel seek variances from the rear yard 
setback requirements for proposed structures (Sections 115-34, and 115-183 of the Sussex 
County Zoning Code). The property is located on the northwest side of Gloucester Drive 
within the Canal Point Subdivision. 911 Address: 41235 Gloucester Drive, Rehoboth Beach. 
Zoning District: MR. Tax Map: 334-13.00-1505.00 

   
 
  Public Hearings 
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Case No. 12798 – Gene Gordon seeks variances from the front yard setback requirement for 
existing structures (Sections 115-25 and 115-182 of the Sussex County Zoning Code). The 
property is located on the northwest side of Briar Lane within the Oak Meadows Subdivision. 
911 Address: 27528 Briar Lane, Millsboro. Zoning District: GR. Tax Map: 234-29.00-145.00 
 
Case No. 12799 – Gary M. Nolting seeks a variance from the side yard setback requirement 
for an existing structure (Sections 115-34 and 115-183 of the Sussex County Zoning Code). 
The property is located on the southeast side of Maple Lane within the Keenwick Subdivision. 
911 Address: 38279 Maple Lane, Selbyville. Zoning District: MR. Tax Map: 533-20.09-37.00 
 
Case No. 12800 – Jonathan and Kelly Botzler seek variances from the front yard setback 
requirements for proposed structures (Sections 115-34 and 115-182 of the Sussex County 
Zoning Code). The property is a through lot on the southwest side of Willet Road within the 
Ocean Village Subdivision 911 Address: 39693 Willet Road, Bethany Beach. Zoning District: 
MR. Tax Map: 134-13.00-1284.00 
 
Case No. 12801 – Mark and Cindy Chait seek variances from the corner front yard setback 
and maximum fence height requirements for existing and proposed structures (Sections 115-
25, 115-182, and 115-185 of the Sussex County Zoning Code). The property is located on the 
corner of Dogwood Drive and Multiflora Drive within the Pinewater Farm Subdivision. 911 
Address: 19 Dogwood Drive, Harbeson. Zoning District: AR-1. Tax Map: 234-17.12-45.00 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 

 
******************************** 
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-MEETING DETAILS-  
 

In accordance with 29 Del. C. §10004(e)(2), this Agenda was posted on February 27, 2023 at 4:30 
p.m. and at least seven (7) days in advance of the meeting. 
 
The Agenda was prepared by the Director of Planning and Zoning and is subject to change to include 
the additional or deletion of items, including Executive Sessions, which arise at the time of the meeting. 
 
Agenda items may be considered out of sequence. 
 
The meeting will be streamed live at https://sussexcountyde.gov/council-chamber-broadcast 
 
The County is required to provide a dial-in number for the public to comment during the appropriate 
time of the meeting.  Note, the on-line stream experiences a 30-second delay.   
Any person who dials in should listen to the teleconference audio to avoid the on-line stream delay. 

 
To join the meeting via telephone, please dial:  

 
Conference Number: 1 302 394 5036 

Conference Code: 570176 
 

Members of the public joining the meeting on the telephone will be provided an opportunity to make 
comments for those items under public hearings on this agenda. 
 
The Board of Adjustment meeting materials, including the “packet” are electronically accessible on 
the County’s website at: https://sussexcountyde.gov/agendas-minutes/board-of-adjustment 
 
If any member of the public would like to submit comments electronically, these may be sent to 
pandz@sussexcountyde.gov. All comments are encouraged to be submitted by 4:30 P.M. on Thursday, 
March 2, 2023 

#### 
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PROPOSED PORCH / DECK ADDITION PLAN

SCALE: 1/4" = 1' - 0"

PROPOSED PORCH ADDITION - SIDE YARD ELEVATION

SCALE: 1/4" = 1' - 0"

PROPOSED PORCH / DECK ADDITION - REAR YARD ELEVATION

SCALE: 1/4" = 1' - 0"

PAVED WALKWAY PLAN

SCALE: 1/4" = 1' - 0"

OUTDOOR SHOWER /

SITE PLAN

SCALE: 1" = 10' - 0"
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Grande at Canal Pointe Maintenance Corporation  

ARC APPLICATION  

Architectural, Building and Landscaping Changes /Additions /Modifications to Your Home or Lot  

 

Complete and return application with your two checks and all required attachments to: Homeowner 

ARC Application  

Grande at Canal Pointe Architectural Review Committee (GCP ARC) 

PO Box 1418, Rehoboth Beach, DE 19971  

Alternatively, you can email the full ARC Application to solutionspropmgt@gmail.com. Please put “GCP ARC plus 

your house number & street name” in the subject line. If you email your application, send separate checks for the 

application fee and the security deposit to the P.O. Box 1418 address noted above. Make the checks out to Grande at 

Canal Pointe Maintenance Corp. Contact Solutions Property Management, by email or phone (302-581-9060), if you 

have ARC questions.  

Completion of ARC Applications  

An ARC application must include a description of the proposed change(s), a copy of the survey (site plan) with the location 

of the proposed changes marked, all required contractor information, a $50 application fee and your security deposit. It is the 

homeowner’s responsibility to contact Solutions Property Management when project is completed and ready for a final 

inspection.  A security deposit refund will be issued within two (2) weeks after final inspection is completed by ARC 

representative.  ARC’s without all required information will be considered incomplete.  

How to Determine Your Tiered Security Deposit Level for Your ARC Application (Initial Listing)  

A. $0 for painting of front door a color other than the original color. Addition of a tree or shrub in a new location 

and removal of any shrub or tree taller than 10ft.   

B. $250 for the installation of irrigation, wells, French Drains, relaying sod, fencing, flag poles, paver /poured 

concrete walkways, patios, stepping stone pathways, solar panels, awnings, wired external lighting.   

C. $500 (Lite Construction & New Landscaping) for construction of outdoor decks, pergolas, showers, potter’s 

sheds, totter containers, installation of a hot tub, addition of  windows and doors in a new location,  new beds, 

a hedge or row of shrubs, multiple shrubs and trees or any landscaping that potentially impacts the original 

water drainage design of your home or that of your neighbors.  

D. $1,000 (Major Construction) for construction of screened in porches, additions, changes to the exterior /roof 

line of the home and /or installation of an in-ground pool.  

E. The value of the deposit is not additive. For example, if the homeowner is doing elements from “B” and “C” 

they would be required to pay a $500 security deposit, the higher of the two values.  

F. Homeowners may lose their deposit if completed work is not IAW approved ARC as determined by HOA 

board review.  

G. If a Homeowner completes work without an ARC they may be fined $25-$1000 based what would have been 

the above deposit level for an ARC application. Fine for Deposit Level A above = $25, Level B = $250, Level 

C= $500 and Level D= $1000. If work completed without an ARC is not IAW with Declaration of Convent 

Section 8 rules a homeowner may be further fined or have a lien placed on their home based on a HOA board 

review.  

Applications are reviewed and a decision letter sent within thirty (30) days from the date of receipt provided the ARC 

Application is complete. We are unable to expedite ARC Applications. No contracts should be signed with a vendor(s) 

before an ARC Approval is provided in writing. The work to complete an approved ARC must begin within two (2) 

months of the ARC approval date and be completed within six (6) months of the ARC approval date.  

Homeowner Information Name(s):  

Grande at Canal Pointe Address: 

Mailing Address (if different):  

City:  State:  Zip:  

Phone:   Email:   

Please Provide a Detail Description of Your Proposed Changes 
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Please Provide the Following Items with Your ARC Application (where applicable)  

1. Digital pictures of the area /property to be impacted by the ARC Proposal before work begins.  

2. Drawings to show specifications (size, dimensions and location) using a copy of the Property Site Plan. Show the 

distances between your proposed change(s) and your property line.  

3. Complete description of materials being used, including the color, finish and manufacturer. Provide pictures where 

possible.  

4. If you are making a physical change to your home or adding an addition to your home (i.e. outdoor stairs, decks, 

pergolas, outdoor shower, potters shed, totter containers) provide an architectural drawing of your proposed change 

/addition.  

5. If you are adding landscaping, provide a description (and picture where possible) of the plantings proposed. Include 

the anticipated height and width of major plantings. Indicate if these plantings will in any way change the drainage 

of rain or irrigation water from your property or that of your neighbors, and will encroach on your neighbor’s 

property as they mature.  

6. If you are adding fencing or putting in extensive landscaping and /or hardscaping explain how our lawn care 

company will be able to safely move 51inch wide mowers around your property and /or into and out of your side / 

back yard. A four-foot gate with a 51 to 54-inch opening is minimum.  

7. A copy of the survey (site plan) with the location and distance from property lines of the proposed changes clearly 

identified on the site plan.  

8. List all dumpsters, storage units, porta-potty, etc. to be used, and for what length of time.  

9. If this is a request to modify an ARC already approved, please complete this form and include a full description of 

the changes. If there is a change in contractors, please include all contractor required information for the new 

contractor.  

  

Contractor Requirements -Please provide the following information for all vendors being contracted  

to complete the ARC Proposal.   

  

  Contractor 1  Contractor 2  

Contractor’s Name:    Glenn Miller dba H O Miller Builder LLC   

Business Address:    36574 Dupont Blvd, Selbyville, DE 19975   

Phone:    443-783-2254  302-436-2312   

Email:    homillerbuilderde@gmail.com   

  

• Provide a copy of the current Certificate of Liability Insurance.  

• Provide a copy of the current Business License.  

• Provide a copy of the contractor /homeowner agreed to proposal.  

• Abide and comply with all Community Rules, Regulations and Restrictions.  

• Maintain safety lines/tapes/barricades for open footings and install silt fences where applicable.  

• Maintain a clean environment of building materials, equipment and construction in process.  

• Pick up and discard all refuse and debris daily.  

  

Note: Contractors will be cited for any area of deficiency and/or non-compliance. Failure to correct the situation 

may result in the prohibition of further work in the community.  

  

I, the property owner, do understand and agree that I may be subject to penalty if my Contractor fails to comply 

with Community Rules, Regulations and Restrictions. By signing this ARC Application, I acknowledge I’ve 

read and agree to comply with the Owner’s Responsibilities on page 3 of this form.  

  
 Owner’s Signature (s):       Date:   

(Please complete and return pages 1, 2 and 3 with your ARC Application. Page 2 must be signed and dated above. 
Page 3 requires your initials and a date at the bottom of the page.)  

cpark_000
CJ 2

cpark_000
Approved



    

Owner’s Responsibilities Accepted /Agreed to When You Sign This ARC Application  

  
1. Approval by the Grande at Canal Pointe Architectural Review Committee (GCP ARC) shall in no way be construed 

as to pass judgment on the correctness of the location, structural design, suitability or water flow or drainage, location 

of utilities, or other qualities of the proposed change being reviewed  

2. Approval by the GCP ARC shall in no way be construed as to pass judgment on whether the proposed change being 

reviewed is in compliance with the applicable building and zoning codes of the county in which the property is 

located.  

3. County approval of any particular plans and specifications or design shall not be construed as a waiver of the right 

of the GCP ARC to disapprove such plans and specifications, or any elements or features thereof, in the event such 

plans are subsequently submitted for use in any other instance.  

4. No work on the proposed change shall begin until written approval of the GCP ARC has been received by me; that 

if work is begun prior to approval, I may be required to pay a fine of $500 and return the property to its former 

condition at my own expense if this application is disapproved wholly or in part; and I may be required to pay all 

legal expenses incurred.  

5. There shall be no deviations from the plans, specifications, and location approved by the GCP ARC without prior 

written consent of the GCP ARC; any variation from the original application must be resubmitted for approval.  

6. I authorize members of the GCP ARC or the community’s managing agent to enter upon my Property to make one 

or more routine inspection(s).  

7. Construction or alterations in accordance with the approved plans and specifications must begin within two (2) 

months of the approved date of this application and be completed within six (6) months of the approved date, 

otherwise the approval by the GCP ARC shall be deemed conclusively to have lapsed and to have been withdrawn.  

8. My responsibility and obligation to obtain all required building permits, to identify underground utility lines by 

contacting Miss Utility, and to construct the improvements in a workmanlike manner in conformance with all 

applicable building and zoning codes.  

9. I am responsible for any damage and all cost to repair “green space,” community property, wetlands, storm water 

management areas, adjoining property and adjoining structures that results from the proposed modification.  

10. If the proposed modification either approaches, or crosses, the Building Restriction Lines (BRL’s), I must submit a 

scale drawing showing the location of the modification in relation to the existing structure(s), the property 

boundaries and the BRL’s. The GCP ARC may or may not approve crossing of the BRL’s based upon the proximity 

of the proposed modification from property boundaries, neighboring homes, other structures, existing utilities, utility 

easements, storm water facilities, view corridors, open space, or any other factor in the sole and absolute discretion 

of the GCP ARC.  

11. I may be required to install survey stakes at my property corners, building restriction lines, and at the boundary 

limits of the proposed modifications, prior to my application’s approval, in order to assist the GCP ARC with a 

visual inspection of the suitability of the proposed modifications.  

12. I may be required to submit an As-Built Location Survey to the GCP ARC after the completion of the work, if the 

proposed modification either approaches or crosses the BRL’s. The survey shall be at the expense of the Owner, and 

be performed by a Professional Licensed Surveyor. If the location survey indicates a violation of the BRLs, the 

Owner shall be required to correct the condition before the security deposit is returned.  

13. I understand the GCP ARC enforces a higher Architectural standard than does local, County or State building codes 

and regulations. The receipt of a building permit, or variance approval obtained from local building officials, does 

not guarantee a favorable decision by the GCP ARC.  

  

Owner’s Initials Accepting /Agreeing to Owner(s) Responsibilities:  Date: 

   

  

cpark_000
CJ 2

cpark_000
Approved



Proposed changes to 41235 Gloucester Dr 
 

1. Extend existing enclosed porch approx. 10 feet keeping with existing roof line.  Request 
is to grant a waiver to cross over the set back line but remain at least 3 feet within the 
property line on the right side of the property.  The porch will be enclosed with screen or 
EZE Breeze system.  The exterior of the enclosed porch will match the existing vinyl 
siding on the house in color and will be finished in white PVC material for the railings and 
trim.  The decking will match the existing engineered decking or a new engineered 
decking in grey color for the entire open and enclosed areas. 
 

2. Add new deck (open) to the left of the enclosed porch extending approx. 9ft 9in from the 
rear of the house.  Request is to grant a waiver to cross over the set back line but 
remain approx. 1ft within the property line on the back left corner of the proposed deck.  
The decking will be finished with an engineered decking in grey color and finished with 
white PVC railings.  The new decking will be designed to provide for a dry covered area 
below. 
 

3. Finish the underside of the new decking with a deck drainage system and ceiling to 
create a cover area off the back of the house accessible from the walk out basement 
door.  Area underneath will have a paving stone surface in a neutral color.  Any exposed 
deck materials (raw wood) will be wrapped in white PVC material to create a finished 
look.  The existing back yard area does not support growth of grass and does not need 
mowing. 
 

4. Remodel the existing totter bin to level the surface for easy removal of totters. 
 

5. Add new outdoor shower behind the remodeled totter bin.  New shower will be finished 
in vinyl siding matching the house and in white PVC material matching the existing totter 
bin. 
 

6. Add a paver walk from the front of house out from the driveway to allow for easy access 
to totter bin and shower so as to not create ruts in the grass.  This will require some 
modification to the front right flower bed and shrubs. 
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A-1

PROPOSED PORCH / DECK ADDITION PLAN

SCALE: 1/4" = 1' - 0"

PROPOSED PORCH ADDITION - SIDE YARD ELEVATION

SCALE: 1/4" = 1' - 0"

PROPOSED PORCH / DECK ADDITION - REAR YARD ELEVATION

SCALE: 1/4" = 1' - 0"

PAVED WALKWAY PLAN

SCALE: 1/4" = 1' - 0"

OUTDOOR SHOWER /

SITE PLAN

SCALE: 1" = 10' - 0"
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Wilgus Associates Inc
32904 Coastal Highway
P O Box 309
Bethany Beach DE 19930

Kimberley Bailey
(302)539-7511 (302)539-1857

kimberley@wilgusassociates.com

H.O MILLER BUILDER, LLC
36574 DUPONT BLVD

SELBYVILLE DE 19975-3006

Selective Insurance Co of SC 19259

22/23
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X

X

X

S  2359451 9/1/2022 9/1/2023

1,000,000

500,000
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1,000,000
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Chad Parker
41235 Gloucester Drive
Rehoboth Beach, DE  19971

K Bailey/KIMBAI

The ACORD name and logo are registered marks of ACORD

CERTIFICATE HOLDER

© 1988-2014 ACORD CORPORATION. All rights reserved.
ACORD 25 (2014/01)

AUTHORIZED REPRESENTATIVE

CANCELLATION

DATE (MM/DD/YYYY)CERTIFICATE OF LIABILITY INSURANCE

LOCJECT
PRO-

POLICY

GEN'L AGGREGATE LIMIT APPLIES PER:

OCCURCLAIMS-MADE

COMMERCIAL GENERAL LIABILITY

PREMISES (Ea occurrence) $
DAMAGE TO RENTED

EACH OCCURRENCE $

MED EXP (Any one person) $

PERSONAL & ADV INJURY $

GENERAL AGGREGATE $

PRODUCTS - COMP/OP AGG $

$RETENTIONDED

CLAIMS-MADE

OCCUR

$

AGGREGATE $

EACH OCCURRENCE $UMBRELLA LIAB

EXCESS LIAB

DESCRIPTION OF OPERATIONS / LOCATIONS / VEHICLES  (ACORD 101, Additional Remarks Schedule, may be attached if more space is required)

INSR
LTR TYPE OF INSURANCE POLICY NUMBER

POLICY EFF
(MM/DD/YYYY)

POLICY EXP
(MM/DD/YYYY) LIMITS

PER
STATUTE

OTH-
ER

E.L. EACH ACCIDENT

E.L. DISEASE - EA EMPLOYEE

E.L. DISEASE - POLICY LIMIT

$

$

$

ANY PROPRIETOR/PARTNER/EXECUTIVE

If yes, describe under
DESCRIPTION OF OPERATIONS below

(Mandatory in NH)
OFFICER/MEMBER EXCLUDED?

WORKERS COMPENSATION
AND EMPLOYERS' LIABILITY Y / N

AUTOMOBILE LIABILITY

ANY AUTO

ALL OWNED SCHEDULED

HIRED AUTOS
NON-OWNED

AUTOS AUTOS

AUTOS

COMBINED SINGLE LIMIT

BODILY INJURY (Per person)

BODILY INJURY (Per accident)

PROPERTY DAMAGE $

$

$

$

THIS IS TO CERTIFY THAT THE POLICIES OF INSURANCE LISTED BELOW HAVE BEEN ISSUED TO THE INSURED NAMED ABOVE FOR THE POLICY PERIOD

INDICATED.  NOTWITHSTANDING ANY REQUIREMENT, TERM OR CONDITION OF ANY CONTRACT OR OTHER DOCUMENT WITH RESPECT TO WHICH THIS

CERTIFICATE MAY BE ISSUED OR MAY PERTAIN, THE INSURANCE AFFORDED BY THE POLICIES DESCRIBED HEREIN IS SUBJECT TO ALL THE TERMS,

EXCLUSIONS AND CONDITIONS OF SUCH POLICIES. LIMITS SHOWN MAY HAVE BEEN REDUCED BY PAID CLAIMS.

INSD
ADDL

WVD
SUBR

N / A

$

$

(Ea accident)

(Per accident)

OTHER:

THIS CERTIFICATE IS ISSUED AS A MATTER OF INFORMATION ONLY AND CONFERS NO RIGHTS UPON THE CERTIFICATE HOLDER. THIS
CERTIFICATE DOES NOT AFFIRMATIVELY OR NEGATIVELY AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICIES
BELOW.  THIS CERTIFICATE OF INSURANCE DOES NOT CONSTITUTE A CONTRACT BETWEEN THE ISSUING INSURER(S), AUTHORIZED
REPRESENTATIVE OR PRODUCER, AND THE CERTIFICATE HOLDER.
IMPORTANT:  If the certificate holder is an ADDITIONAL INSURED, the policy(ies) must be endorsed.  If SUBROGATION IS WAIVED, subject to
the terms and conditions of the policy, certain policies may require an endorsement.  A statement on this certificate does not confer rights to the
certificate holder in lieu of such endorsement(s).

COVERAGES CERTIFICATE NUMBER: REVISION NUMBER:

INSURED

PHONE
(A/C, No, Ext):

PRODUCER

ADDRESS:
E-MAIL

FAX
(A/C, No):

CONTACT
NAME:

NAIC #

INSURER A :

INSURER B :

INSURER C :

INSURER D :

INSURER E :

INSURER F :

INSURER(S) AFFORDING COVERAGE

SHOULD ANY OF THE ABOVE DESCRIBED POLICIES BE CANCELLED BEFORE
THE EXPIRATION DATE THEREOF, NOTICE WILL BE DELIVERED IN
ACCORDANCE WITH THE POLICY PROVISIONS.

INS025  (201401)
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THE GRANDE @ CANAL POINTE MAINTENANCE CORPORTATION 
PO BOX 1418, REHOBOTH BEACH, DE 19971 

 
ARC Application Review Decision 

 

 

GCP OWNER  Chad Parker/Laurie Hummel 

GCP ADDRESS  41235 Gloucester Drive 

ARC PROJECT Extend porch and install a deck and new shower enclosure 
 
DATE   November 16, 2022 

 

DEAR GCP OWNER(S): 

THE ARC HAS REVIEWED YOUR APPLICATION AND HAS DETERMINED THE FOLLOWING:  

__X___ APPLICATION IS APPROVED AS SUBMITTED ANY COMMENTS PROVIDED BELOW*  

______  APPLICATION IS APPROVED EXCEPT FOR THE FOLLOWING 

______  APPLICATION IS DISAPPROVED FOR THE FOLLOWING REASONS 

 

UPON COMPLETION OF YOUR PROJECT, PLEASE NOTIFY SOLUTIONS PROPERTY 
MANAGEMENT AND THEY WILL ARRANGE FOR AN ARC MEMBER TO PERFORM A FINAL 
INSPECTION AND SUBSEQUENTLY ARRANGE THE RETURN OR SHREDDING OF YOUR SECURITY 
DEPOSIT CHECK. 

 
 



1

Amy Hollis

From: jeffrey wolf <jeffreyswolf@gmail.com>
Sent: Friday, February 17, 2023 11:04 AM
To: Amy Hollis
Cc: Chad Parker; LJ
Subject: Board of Adjustment Case Number 12791 Resubmission
Attachments: Gloucester Variance Plan Revised per Sussex County12 Feb 23.pdf

CAUTION: This email originated from outside of the organization. Do not click links, open attachments, or reply unless you recognize 
the sender and know the content is safe. Contact the IT Helpdesk if you need assistance. 

Ms. Hollis 
 
This is in response to the request by the Board of Adjustment members that a redesign of the rear yard setback 
variances for the proposed structures at 41235 Gloucester Dive, Rehoboth Beach, Delaware made at the February 6, 
2123 public hearing be submitted to the Planning and Zoning office for review at the upcoming hearing on March 6, 
2023. The Board members stipulated that the revised site plan show a setback variance for the proposed deck matching 
the setback variance of the porch addition on the opposite side of the lot.  
 
Attached is the revised site plan for the project for use at the March 6 meeting. Note that the variance dimensions for 
the proposed additions at the northeast and northwest corners of the property are similar in dimensions. 
 
Please contact me should there be any concerns or additional information needed for your use regarding the revised 
submission. Thank you again for your help. 
 
 
 
--  
Jeff Wolf 
Architect 
Rehoboth Beach, DE 
C: 301-325-1651 
jeffreyswolf@gmail.com 
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SCALE: 1/4" = 1' - 0"

PROPOSED 1ST FLOOR PORCH ADDITION

SCALE: 1/4" = 1' - 0"

PROPOSED FRONT YARD PAVED WALKWAY

REVISION 1:

12 FEB 2023
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OAK MEADOWS 
OWNERS ASSOCIATION, INC 
27524 OAK MEADOW DRIVE MILLSBORO DE. 19966 

February 23, 2023 

Gene &Debbie Gordon 
27528 Briar Lane 
Millsboro, DE 19966 

Deck/Porch 

The Board of the Oak Meadows Owners Association has not received any negative comments 
or complaints from its members for your recent addition of the deck/porch to your home. The 

Association has no issues with your completed addition. 

Thank you for requesting this communication and if you have any questions, you can contact us 
at 302-567-8417. 

Oak Meadows Owners Association 

nclowe 
Gary Twardowski 
Treasurer 
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Case # ___________
Hearing Date ________Board of Adjustment Application 

Sussex County, Delaware 
Sussex County Planning & Zoning Department 

2 The Circle (P.O. Box 417) Georgetown, DE 19947 
302-855-7878 ph. 302-854-5079 fax 

Type of Application: (please check all applicable) 

Variance  
Special Use Exception  
Administrative Variance 
Appeal  

Site Address of Variance/Special Use Exception: 

Variance/Special Use Exception/Appeal Requested: 

Tax Map #: Property Zoning: 

Applicant Information 

Applicant Name:  
Applicant Address: 
City  State Zip: 
Applicant Phone #: Applicant e-mail: 

Owner Information 

Owner Name:  
Owner Address:  
City State Zip:       Purchase Date: 
Owner Phone #: Owner e-mail: 

Agent/Attorney Information 

Agent/Attorney Name:  
Agent/Attorney Address: 
City State Zip: 
Agent/Attorney Phone #: Agent/Attorney e-mail: 

Signature of Owner/Agent/Attorney 

Date: 

Existing Condition
Proposed
Code Reference (office use only) 
_____________________________
_____________________________



 Sussex County, DE - BOA Application 

  

Criteria for a Variance: (Please provide a written statement regarding each criteria). 

You shall demonstrate to the Board of Adjustment that the property meets all of the following criteria for 
a Variance to be granted.  

In granting any variance the Board may attach such reasonable conditions and safeguards as it may 
deem necessary to implement the purposes of the Zoning Ordinance or Code. The Board is empowered in 
no case, however, to grant a variance in the use of land or structures thereon.   

1. Uniqueness of property:
That there are unique physical circumstances or conditions, including irregularity, narrowness, 
or shallowness of lot size or shape, or exceptional topographical or other physical conditions 
peculiar to the particular property and that the exceptional practical difficulty is due to such 
conditions and not to circumstances or conditions generally created by the provisions of the 
Zoning Ordinance or Code in the neighborhood or district in which the property is located. 

2. Cannot otherwise be developed:
That because of such physical circumstances or conditions, there is no possibility that the 
property can be developed in strict conformity with the provisions of the Zoning Ordinance or 
Code and that the authorization of a variance is therefore necessary to enable the reasonable 
use of the property.   

3. Not created by the applicant:
That such exceptional practical difficulty has not been created by the appellant. 

4. Will not alter the essential character of the neighborhood:
That the variance, if authorized, will not alter the essential character of the neighborhood or 
district in which the property is located and nor substantially or permanently impair the 
appropriate use of development of adjacent property, nor be detrimental to the public welfare. 

5. Minimum variance:
That the variance, if authorized, will represent the minimum variance that will afford relief and 
will represent the least modification possible of the regulation in issue. 

P  a  g  e  |  2
Last updated 7/1/2022



 Sussex County, DE - BOA Application 

  

Criteria for a Special Use Exception: (Please provide a written statement regarding each 

criteria) 

You shall demonstrate to the Board of Adjustment that the property meets all of the following 
criteria for a Special Use Exception to be granted. 

1. Such exception will not substantially affect adversely the uses of adjacent and neighboring
property. 

2. Any other requirements which apply to a specific type of special use exception as required by
the Sussex County Code. (Ex. Time limitations – 5 year maximum) 

Basis for Appeal: (Please provide a written statement regarding reason for appeal) 

P  a  g  e  |  3
Last updated 7/1/2022



 Sussex County, DE - BOA Application 

  

x

x

x

x

x

x

x

x

*Please be advised that the decision of the Board of Adjustment is only final when the written decision

is filed with the Board’s secretary. To determine whether the written decision has been filed, you may 

call the Planning & Zoning Department at 302-855-7878.  The written decision is generally completed 

within thirty (30) to sixty (60) days following the Board’s vote on the application or appeal.  Please 

include the case number when calling about the decision. 

*Please be advised that any action taken in reliance of the Board’s decision prior to the filing of the

written decision and the expiration of any applicable appeal period is taken at the Property Owner’s 
Risk. 

The undersigned acknowledges that that he or she has read the application completely and that if the 
appellant / applicant is unable to convince the Board that the standards for granting relief have been 
met, the appeal / application will be denied.   

Signature of Owner/Agent/Attorney 

Date: 

For office use only: 
Date Submitted: ___________________
Staff accepting application: ____________________ Application & Case #:_________________________________ 
Location of property: ____________________________________________________________________________ 
_____________________________________________________________________________________________ 

Block#: _____________________Lot#: ___________Subdivision: ___________________________
Date of Hearing: ______________________  Decision of Board: ____________________________ 

 
 
 
 

 

  

  

 
 

Check List for Applications
The following shall be submitted with the application

Completed Application

Provide a survey  of the property (Variance)
o Survey shall show the location of building(s), building setbacks, stairs, deck, etc.
o Survey shall show distances from property lines to buildings, stairs, deck, etc.
o Survey shall be signed and sealed by a Licensed Surveyor.

Provide a Site Plan or survey of the property (Special Use Exception)

Provide relevant Application Fee (please refer to fees effective July 1, 2022)

Provide written response to criteria for Variance or Special Use Exception (may be on a 
separate document if not enough room on the form)

Copy of Receipt (staff)

Optional - Additional information for the Board to consider (ex.  photos, letters from 
neighbors, etc.)

Please be aware that Public Notice will be sent to property owners within 200 feet of the 
subject site and County staff will come out to the subject site, take photos and place a sign 
on the site stating the date and time of the Public Hearing for the application.

Fee:               Check #: _____________________

P  a  g  e  |  4
Last updated 7/1/2022



We are on a corner we had to place the pool in this area due to the shape of our property. Putting a pool 
in and fence code is 48” but for a corner property fence height is 3&1/2 feet Our pool is on the side of 
our property and we need to put the fence up to comply with the pool code we will be more then 30 
feet from dogwood There is a current fence n the property line now we would like to just replace it with 
the correct height to meet the code The fence will be metal, 

 

There is a fence currently on the property on Multiflora side in which we are asking to replace with the 
correct height of 48” Also if we were to move the fence 15 feet in from the property line we would not 
meet the 3 foot space between the fence and the pool The fence will Metal, it will not be a solid privacy 
fence￼￼ 

Permit was received to place pool in this area nothing was mentioned to us on the fencing Set backs at 
the time. We had trees removed to place the pool in this area. By placing the fence at the property line 
it will in no way obstruct views from the corner, we are not going to the corner with the fence we will be 
move the 30 feet back from dogwood. Which is the front of our home. there are trees and shrubs along 
the Multiflora property line The fence will be metal it is not Be a solid privacy 
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	Check Box18: Yes
	Check Box19: Off
	Check Box20: 
	Check Box21: 
	Check Box22: Yes
	Check Box23: 
	Check Box25: Yes
	Check Box24: Yes
	City 3: 
	State 3: 
	Zip code 3: 
	phone 3: 
	e-mail 2: 
	e-mail 3: 
	applicant: Mark and Cindy Chait
	city 1: Harbeson 
	state 1: De
	Zip Code 1: 19951
	phone1: 516-473-3407
	owner: Mark and Cindy Chait
	Owner address: 19 Dogwood Dr 
	city 2: Harbeson 
	state 2: De
	Zip Code 2: 19951
	phone 2: 
	A/A Name: 
	A/A Address: 
	date 1: 1/30/2023
	zoning: 
	map #: 
	request: 0.5' variance frp, 3.5' height requirement for a fence
	site address: 19 Dogwood Drive Harbeson 
	uniqueness: We are on a corner we had to place the pool in this area due to the shape of our property.  Putting a pool in and fence code is 48” but for a corner property fence height is 3&1/2  ft 
Our pool is on the side of our property and we need to  put the fence up to comply with the pool code we will be more then 30 feet from dogwood 
There is a current fence n the property line now we would like to just replace it with the  correct height to meet the code 
The fence will be metal.
	developed: There is a current fence n the property line now we would like to just replace it with the correct height to meet the code The fence will be metal, it will not be solid privacy fence and. it will also not be to the conrer, So it will not obstuct any views 
	not applicant: There is a fence currently on the property on Multiflora side in which we are asking to replace with the correct height of 48” Also if we were to move the fence 15 feet in from the property line we would not meet the 3 foot space between the fence and the pool The fence will Metal, it will not be a solid privacy fence and it will not be to the coner, so it will NOT obstruct any views 
	character: There is a current fence n the property line now we would like to just replace it with the correct height to meet the code The fence will be metal, it will not be solid privacy fence and. it will also not be to the conrer, So it will NOT obstuct any views 
	minimum: We are on a corner we had to place the pool in this area due to the shape of our property. Putting a pool in and fence code is 48” but for a corner property fence height is 3&1/2 feet Our pool is on the side of our property and we need to put the fence up to comply with the pool code we will be more then 30 feet from dogwood
	SUE character: We are on a corner we had to place the pool in this area due to the shape of our property.  Putting a pool in and fence code is 48” but for a corner property fence height is 3&1/2  feet
Our pool is on the side of our property and we need to  put the fence up to comply with the pool code we will be more then 30 feet from dogwood 
There is a current fence n the property line now we would like to just replace it with the  correct height to meet the code 
The fence will be metal,
	other: There is a fence currently on the property on Multiflora side in which we are asking to replace with the correct height  of 48” 
Also if we were to move the fence 15 feet in from the property line we would not meet the 3 foot space  between the fence and the pool
The fence will Metal, it will not be a solid privacy fence￼￼
	appeal: Permit was received to place pool in this area nothing was mentioned to us on the fencing Set backs at the time. We had trees removed to place the pool in this area. By placing the fence at the property line it will in no way obstruct views from the corner, we are not going to the corner with the fence  we will be move the 30 feet back from dogwood. Which is the front of our home.  there are trees and shrubs along the Multiflora property line 
The fence will be metal it is not Be a solid privacy
	date 2: 1/30/2023
	purchase: 
	e-mail 1: Kimber045@aol.com
	applicant address: 19 Dogwood Dr 
	Existing Condition: Yes
	Proposed: Yes
	Variance: Yes
	SUE: 
	Admin Variance: 
	Appeal: 


